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SPRING INDEPENDENT SCHOOL DISTRICT 

  PURCHASE REQUISITION 

FUND FUNC ORG PROJ OBJECT SUB-OBJ 

Line Quantity Unit of 
Measure Unit Price Description Extension/Line Total 
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TOTAL ORDER 

REQUEST DATE: 

DATE REQUIRED: 

SHIP CODE: 

THIS IS NOT A 
PURCHASE ORDER 

PURCHASE ORDER NUMBER REQUISITION 
NUMBER 

VENDOR ID 

VENDOR 
NAME 

AND 
ADDRESS 

BID NO. 

ATTENTION: 

ACCOUNT NO: 

SPECIAL 
INSTRUCTIONS: 

SHIPPING: 

DISCOUNT: 

REQUESTED BY: 

APPROVED BY: 
(ELECTRONIC SIGNATURE) 

THIS DOCUMENT IS NOT A PURCHASE ORDER. 
ALL REGULAR PURCHASE ORDERS CARRY THE DISTRICT SEAL. 
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